Submitting an Annual Financial Statement (AFS)

Cannabis Regulatory Agency
517-284-8599
mi.gov/cra
CRA-AFS@michigan.gov



AFS Submission Instructions

The Annual Financial Statement (AFS) must be completed in its entirety upon submission. If the Cannabis Regulatory
Agency (CRA) identifies a deficiency in the report, the CRA will notify the licensee or their designated contact person.
The licensee must submit all missing information or proof that the deficiency has been corrected in its entirety to the
CRA within 10 calendar days of the date the licensee received the notice of deficiency. The failure of a licensee to
completely correct a deficiency within 10 days of notification by the CRA may result in disciplinary action.
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AFS Submission Instructions

* 180 days from the AFS due date, the licensee will receive the following email notification:

*  Once this email is received, licensees should follow the link as indicated above and engage the services of a certified public accountant
(CPA) immediately upon receipt.



AFS Submission Instructions

Before initiating the submission process, be advised the following documents are required:

* AFS Report
* AFS CPA Attestation of Practice Authority
* AFS Contact Authorization Form



AFS Submission Instructions

* 90 days from the AFS due date, the licensee will receive the following email notification:

* Once this email notification is received, the licensee can submit their Annual Financial Statement online. Link to Online Portal
* Licensees will receive a similar email 60 days prior to the AFS due date (and again 30 days prior to the AFS due date) if the Annual Financial Statement has not been
submitted.



https://aca-prod.accela.com/MIMM/Default.aspx

AFS Submission Instructions

To begin the AFS submission process, go to the online portal. Link to Online Portal
* Enter User Name or E-mail of an account that has access to the license record you are seeking to submit an AFS for.

* If you do not have an online account or are unable to access the license record you are seeking to submit an AFS for, please contact CRA-AdultUseRenewals@michigan.gov
to request assistance gaining online access.
* Enter Password.

* Select Login.
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https://aca-prod.accela.com/MIMM/Default.aspx
mailto:MRA-AdultUseRenewals@michigan.gov

AFS Submission Instructions

* Select Complaints & License Maintenance.

* Select Submit AFS in the action column of the licensee you are trying to submit an AFS for.



AFS Submission Instructions

* All Required Documents must be
submitted.

* Each document must be uploaded
individually; documents cannot be
combined and uploaded as a single PDF.

* To attach documents, Select Add on
the attachments page.

* Select Add on the file upload pop out
window. Please see next page to
continue.



AFS Submission Instructions

* Select and Open the file(s) you wish to upload.
* All documents should be uploaded in PDF format
except for the AFS Report. * Confirm the file(s) are 100% uploaded and select Continue.
* The AFS Report should be uploaded in Excel format.
* Files should be named according to their document
type. For example, the CPA Attestation of Practice
Authority PDF should be named “CPA Attestation of
Practice Authority”.



AFS Submission Instructions

* Select document Type.
* All documents on the checklist have a corresponding type. You must choose the corresponding document type for each document that is uploaded. For
example, when uploading the CPA Attestation of Practice Authority, you must select the “CPA Attestation of Practice Authority” type.
* Select Save.
* You must repeat the process depicted for the CPA Attestation of Practice Authority for all required documents.



AFS Submission Instructions

* After all applicable documents have been uploaded and
their corresponding document types have been selected
and saved, select Next.



AFS Submission Instructions

* After reviewing, check the box to electronically sign and file the AFS submission thus certifying that the submission is true, complete, correct, and that no
material information has been omitted.

¢ Select Next to submit.



AFS Submission Instructions

* The Annual Financial Statement has now been submitted. Retain a copy of the record number.
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